
No.

Date Range:
2025

Assign Date: 

Designer Sign: 

Company Task

Designer: 

Description

Coordinator: 

Coordinator Sign: 

Submission Date: 

1

2

3

4

5

6

7

8

9

11

10

12

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

Company -
1

17-09-2025

01-06-2025 to 30-09-

_______________

Video (Pending)

Video (Pending)

Video (Pending)

Video (In Progress)

Festival (In Progress)

Video (Pending), Post (In
Progress)

Post (In Progress)

Video (Pending), Post (In
Progress)

Festival (Pending)

Video (In Progress), Festival
(Pending)

Video (In Progress)

Video (Pending), Post (Pending)

Admin_AX

Video: Pending (Date: 2025-07-06)

Video: Pending (Date: 2025-09-07)

Video: In Progress (Date: 2025-07-01)

Festival: In Progress (Date: 2025-09-06)

N/A

Video: In Progress (Date: 2025-07-03) Festival: Pending
(Date: 2025-07-03)

Video: In Progress (Date: 2025-07-15)

Video: Pending (Date: 2025-07-17) Post: Pending (Date:
2025-07-17)

Video: Pending (Date: 2025-07-02)

Video: Pending (Date: 2025-09-01) Post: In Progress (Date:
2025-09-01)

Post: In Progress (Date: 2025-09-02)

Video: Pending (Date: 2025-09-03) Post: In Progress (Date:
2025-09-03)

Festival: Pending (Date: 2025-09-04)

_______________

__________

Social Media Tasks

about:blank
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Task X



No.

No.

Note:

Company Task

Company Task

Description

Description

13

14

15

Company -
1

Company -
1

Company -
1

Post (Pending)

Post (Pending), Festival
(Pending)

Post (In Progress)

No Other Tasks

Designs must be submitted to the coordinator before leaving the office.
If not submitted, the responsible designer will be held accountable.
If the coordinator has an issue, they should inform management.

Post: Pending (Date: 2025-09-10)

Post: Pending (Date: 2025-09-08) Festival: Pending (Date:
2025-09-08)

Post: In Progress (Date: 2025-09-09)

Other Tasks
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